
 
 

 
 

 
 

 

 
 

 

 
 

 
 

 
 

Creating a Working Title on IT9101 
 
 

 

1. From the Easy Access Screen, enter 
Transaction Code: PO13. 

 
 

2. Select the Enter button or press Enter 
on the keyboard to continue. 

 
 
 
 

3. Enter the position number. 
**Working Titles can only be stored on 

Unclassified positions** 
 

 

4. Select IT9101 (Adl Position Info) and 

choose      Copy  . 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

5. Enter the Start Date. 
 

 

6. Select the Match Code next to The 

Working Title box  . 
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7. Double click to choose a Working Title 
from the list. 

 
 
 
 
 
 
 
 
 
 
 
 
 

8. Save .  

 
 
 

9. Select Yes. 
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